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application (n.) N15aLiAs

application form (n.) luagasau

Several job applicants impressed the committee during the interview yesterday.
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Hanika is an affiliate of one of leading motor manufacturers in Europe.
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English American Business Examples

"affiliate” in English

» See all translations

affiliate o
verb[T] - UK 0 le'filient/ US o le'filient/ o
0 to cause a group to become part of or form a close relationship with °

another, usually larger, group, or organization:
a college affiliated to the University of Mumbai
The school is affiliated with a national associafion of dﬂving schools.

— Thesaurus: synonyms and related words

Creating alliances
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1. Employment i
NS31JNuU ‘

B

applicant /"&p.lo.kont/ (n.) (HAT

apply (v.) 14, Uszgna

application (n.) n1saiAs

application form (n.) luasinsau

Several job applicants impressed the committee during the interview yesterday.
sewhensduneaidonud fadiasnumaeawiilieaenssunsUssila

apply /2'plar/ (v.) 14, Uszgnd

* ¢ldie) for Wufin apply for avudadn adhsau

After graduation, he plans to apply for a job at the chemical plant.
wdndnSanisine winnnuiisvadaseuilsauad

apprentice /o' pren.tis/ (n.) H3unasiinausy, Wanklneu

trainee, intern (n.) JENYIAY

New apprentices have to attend the orientation to learn about the company
information.
funisiineusueilvsifioadrfumsuguimaiieouideyaieiuteyauien

W1uQae 0:agAwn TOEIC

aptitude /"eep.to.tu:d/ (n.) AR

aptitude test (n.) Togpuinauain (WaeuliioUsznaunisaingiu)
Mr. Tanaka has a remarkable aptitude for math and science.

AUINEliaunlalanwiunuAdnmanswaINeAEns

o

candidate ['ken.drdert/ ()  dades, duddy

1

applicant (n.) Hadns

Y

competitor, contestant (n.) {LYITY

Mr. Roger is one of competent candidates for the managerial position at Mockingbird

Corp.

anilsiae s funildugainsifanuausadmiumumisnuuimsnuiem Mockingbird
Corp

eligible /'el.o.dzobol/  (adj)  WllpuEndRMUNZE

All clients are eligible to receive our best services regardless of age, gender, and
nationality.

anénvinuligauaafiazldsuuiniafignain Taglimilsfeadosueny e way
Fouid



employment /mm'plor.mant/ (n) N1591997U

unemployment (n.) N1531991U

unemployment rate (n.) 9913101577994

employer (n.) W14

employee (n.) an91

Since a major layoff in aviation industry, Tim has been without employment for
three months.

\osmnmstasnithaundiluglugnamnssunstu wlfunnauisenuion

* since WaNANLUAI “Aau” Lad delianumunedue 1asn 1wy “ms1zan” “wWiesain”

hire /harr/ (v.) 314, 91379

hiring (n.) 113374

hired (adj.) fignins

Although Aliss will retire next month, the company still want to hire her as a special
consultant.

a v v Y 14

wiinedasvindealudount vienidwesnisirausailunuinyiiaver

interview /'m.te~.vju:/ (n.) nsdunTal
(v.) dunneal

o

interviewer (n.) {dun1unl

interviewee (n.) &Egﬂ funwal

After the writing test, successful candidates will have an interview with the CEO.
waannsaeuteliound fadnsiivszauanudnsa @ouniu) asdhfunsdunival
v aal

Auadle

m W1uQae 0:agAwn TOEIC

occupation  / a:kjo'per.fon/ (n) 21U

occupy (v.) lIATEUATON

occupied (adj.) gnédnnses, &4 (1i319)

occupancy (n.) NIATBUATDY

Most students choose their majors according to their desired occupations in the
future.

PNANYIAIULINLABNANVNIBUDNAIUBITNANINIUTITOUNNALYIN L UBUIAR

opening /" oup.nix/ (n)  Awundeudg, nsida (§579)

job opening, career opportunity, vacancy (n.) AuRUIUI8
opening hours (n.) %Imﬂmﬁwmaqaﬁa

grand opening (n.) N13tUagsATaE L TUN1INNT

There is a job opening in the quality control department.

LU ImdaiunisluwnunAIuANAUN T

paycheck /'pertfek/ (n)  ¥AkuArdag

earnings, income, revenue (n.) s18l¢
The employees of TXR textile usually receive their paychecks on the 25" of each
month.

WINMUUTEN TXR textile Tnazglizuiintuardnaniuil 25 vosusasifiou

a

payroll /'per.roul/ (n.) LGSR

To keep the low level of payrolls of the company, the manager has adopted new
technologies into the production of the factory.

Wil dRuifeuvesuitegluszdud giansdssumelulaglmisnlilunisuan
294159974



position /pa‘zif.on/ (n.) AN

The manager hopes to recruit new marketing positions for a new branch in New
York.
Hann1smensazassmmdnaulniisududsniseaiafianulvalluiieesn

probation /prou ‘ber.fon/  (n) FEYLNAADINU

probationary (adj.) Aenfunsveaesy

When a four-month probation ends, managers will notify the result to HR
Department.

Lﬁaizaxmﬂaaq\‘i’ma"lﬁau??u?jﬂm HINNTILUAIHANTNARBINULAENBYARINT

* HR Department 88311990 Human Resources Department fia Hensnensuywd
figuadanimineins wiinauluaséng uienssdesou TOEIC a1ald Personnel division/

department Fav18as d1guAaINg HuLag

professional /pro'fef.on.ol/  (adj) Hhuslooin, Maraudiavgy

a

professional, expert, specialist (n.) ToonTn, QJL%IEJ’JSUWEQ

professionally (adv.) 9g1silaa1Tn

profession, career, vocation, work (n.) 217N

All customer service staff members are expected to respond customers in a
professional manner.

wilnanunnauludheuinisgnAmgneavialvinevaussgnAuuieandn

m W1uQae 0:agAwn TOEIC

proficiency  /pro'fifonsi/ (n.) ANEIUITA, ANUTIUIRY

proficient (adj.) L%EJ’JSU’]EQ

proficiently (adv.) 8813387915y, o198 1uY

ability, competence, expertise (n.) AN1@1150, AUTIUGY

In addition to English proficiency, the company also wants a candidate who can
speak Korean.

usnimileanaMusNITauNMWISINguILdy UTEndsdesnsdasinsianusananiu
W valaenAaY

qualified /'kwalo.fard/  (adj)  AifausuiRvuze

qualify (v.) finauandfmanzau
qualification (n.) AasaEUURA
With some years of work experience, Monica has become a highly qualified applicant.

1% ¢ o = Ay @ v o aa wa
ABUTTAUNITUNIUANEY IﬂJUﬂqﬂaﬁlﬁJLﬂuaamﬂﬁ\?’]uquMﬂﬁJU(ﬂQ\?N’]ﬂ

recommendation / rek.a.men'derfon/ (n) Msuuzi, annuNeTUTDS

recommend (v.) ki
Mr. Smith has to submit his recommendation from his former employer by this
Friday.

'3

AualisfosdannuIeTuTasInuIEdAunaunsluiuansi

recruit /r1'kru:t/ (v.) a5591, Suaulnd
(n.) dunyntugd, nunsivd

recruiter (n.) gassyminaulug
recruitment (n.) n1sassnting Ul
Each year, many companies recruit new graduates from recognized universities.

wrazd USEnIuuannsuTasnauludannuInedenduneeusunsiuau



reference /'ref.o-.ons/ (n.) UAARBILAY, LaNHITDNDY workforce /'w3-k.fo:rs/ (n) WS99, AWV

refer (v.) 81984 (feuldanu to 1 refer to) labor, worker (n.) L5991, AUYINNU

Any application without a reference from a job applicant will not be considered staff (n.) ﬂmzﬁﬁ%‘nu

for an interview. The highly skilled workforce is a key success of a business.
Tuasasiuyaluinuilifiyaragiedsangaias azlildunisiansandmiuns Auauiiivinuzgedonyan mdIiavesgsia

dunual S 1 L
require /r1'kwarr/ (v.) fvun

requirement (n.) VoAU

Any interested in applying for an MBA is required to submit all necessary documents
by June 24.

auflalaairsndngnaidudie (Wiyalndnuudmsssia) givualiidaenansiidniu
Fodldlumsadinsiamuanouiuil 24 fquey

resume /'rez.o.me1/ (n.) s, UszdRdadmiuasinseu

curriculum vitae (n.) UsziRgadmiuldainsau
All resumes from the job applicants will be screened by the assistant manager.
sYinngadasnurimunIzgnAnnsadlagdulInnIs

1%

wage /weidz/ (n.) A9, AT

The management said that a wage increase was due to the solid financial supports.

fuguinmisnaninnsiiiuduvesdiusalunamnanaiuayunansdunduas

m W1uQae 0:agAwn TOEIC aug I, m
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22.
23.

24.
25.
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resume
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(v.)
(n.)
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2. Working at the office C "3

MSANUUEUNIIU  sean

administration /od m.o'strer.fon/ (n) NITUINT, ARIZUTUNT
administrate (v.) U313

administrative (adj.) LAgfUNSUIMSTANIS

administrator (n.) {US¥13

The college administration decided to set up a new branch campus in Los Angeles.

AMLUSNSTRINeaeRnauladnsTIne e lrdluaedLewadd

affiliate /o' fil.i.e1t/ (n) USunluA3e, 11
(v.) 573 (29AN3) KR8, SIUAD

affiliation (n.) N133908IANS

branch, subsidiary (n.) UsEvluiAse, @17

Hanika is an affiliate of one of leading motor manufacturers in Europe.
vimedfduuisvlusdovesuansnsudtuthurmilduglsy

© © 0 0 0 0 0000 00000000000 000000000000 000000000000000000000000000 o

analyze /"&en.al.arz/ (v.) AN

analysis (n.) NM5ATIEH

analyst (n.) UnAATIEN

The business consultant analyzed the trend of consumption by using sales figures
from last year.

Msnwmnegsivdaneiuwilduveansallaruilnalaensldduaveenvieaintneu

W1uQae 0:agAwn TOEIC

assist /o' s18t/ (v.) YELVaa

assistant (n.) §¥73e
assistance (n.) ANYILLAED
The recruiter said it would assist workers in finding new jobs.

USENIAMNLNIUNANIINUSENE T uludlvinuau

brainstorm /'brem.storm/  (v) STAUAAUAN, TEANFUDY

brainstorming (n.) N153¢ANANULARA

The marketing team as well as the product development team got together to
brainstorm the ideas to create a new product.
Futhomsnanandoufuufiuiannduirusiussaatasnuwfafivzilvsenuuy
auall

circumstance /'s3.kem.§tens/ (n)  wansal, aarunisal

event, situation (n.) VAN1581, a0UN1T0]

A professional employee knows how to control his behavior at the workplace under
any circumstances.
wiinauflearIndinazmuaumgAnsswesiatesluiihauneldaaiunisalsineg 1¢
9819l3

colleague /'ka:.li:g/ (n.) Wiausanu

co-worker (n.) Hiausau91y
Please read this memo carefully and hand it on to your colleagues.

nyangutuiintiegeseunauwazasia it UL USINITUYDIA
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communicate /ko'mju:.no.kert/ (v. AGD

communicative (adj.) LAgINUAITEOENT
communication (v.) N13fnsad0d1T
The company should provide all comprehensively media outlets to communicate
in the organization efficiently.

a o o = | A v A A o ¢ Yy 1
UVIENAIIIALAIYUYDININADN L) vL’J’e]EJ’Nﬂﬁ’P]UﬂE’j‘ﬁJ LWEWH]%ﬂE]ﬁ']ﬂU’PNﬁﬂibLﬂE]EJ'NlI
Usgansnw

o

conduct /kon'dakt/ (v.) A9, AUAN

[

organize, manage, handle (v.) a9, AIUAL

conduct (n.) ANNUTENG#

code of conduct (n.) ndnassewssal mdnlunsuiRnulunsinuiiosdnsimua
Tvntdnauyinniw)

We are conducting a survey to find out customer satisfaction in shopping at our
shops.

iidssarinnsdse Giufudeya) tilemanuiimelavesgnalunisveulensum
YDA

confidential  / ka:n.fo'den.fol/ (adj) #Mduarudu

confidentially (adv.) §udupnudu
Please keep this document confidential.

& L < o
ﬂ?quﬂULaﬂﬁ7§ULUUﬂ?qﬂaU
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conflict /'ka:n flikt/ (n.) AUVAKE
(v.) VAL

disagreement, opposition (n.) AMUTALES, VaTALLES
scheduling conflict (n.) Anudaudsnulumsnsnu Guanudeulilunanfeiiv)

Working in a big company, | try to avoid conflicts among colleagues and related

parties.

nsauluusenlng duneeudniasInudaRdInuNoUTINULAZEEA19E) )
BRI

corporation  / ko:r.pa‘rer.fon/ (n) UIE

company, firm (n.) USE¥%
The big corporation has developed from a large investment in real estates.

UsEnlnguvisiuiauninainnsasmuuua g luadmnsunsng

discuss /d1'skas/ (v.)  7AAY, duUnun

discussion (n.) NINAAY, NTAUNUN

Here is a draft of a proposal for the new project and we will discuss it at the
meeting tomorrow.

N Ly ) o | 4 Lo A Y} =1
HAsuKuINTalauedmsulUsndluduazisasnanesostluiiussyuiungad

endeavor /m'dev-or/ (n.) AUNYIYY
(v.) A RISREY

effort, attempt (n.) AMUNYIYY

New employees made an impressive endeavor to serve our customers as best as
they can do.
wiinsilvallfaireanumeneuiissivlafegluinsgniesiegafiigain
I LA



executive /1g'zek.jo.tiv/ (0 VI3

eXe

The executives have finally made a decision to solve the problem in the company.
Tuigedusmsiladedulaniazudlulgwiluuiem

mandatory /'men.da.to:ri/  (adj) #dsAu (Wivin), Ndasin
(n)  dlafuneudumna, Jlasudds

mandate (v.) §sn13, Tsfu

mandatorily (adv.) &ssdu (L)

It is mandatory that all new employees complete the orientation, and the training
before they start working.

fupednineulninnauiewuN U imekaznISHN USURRUTININWIAZS LY

mistake /mu1’ sterk/ (n.) AURANAIN
(v.) RIS RRY O

We’re afraid that your product order was sent to a wrong address by mistake and

we promise to solve this problem now.

unseiduAvessnugnaslufinegilignde@uinainanuRanaIn wazisdyy1
= dyv =

agsunnlatymiiviug

notify /'nou.ta.far/ (v.) uan, waslinsu

inform, tell (v.) Uan, Lasl¥insiu
Please notify your supervisors in case of any machinery failures at the factory.

Y Qv v aa A v o ¥ o
ﬂ?ﬁnLL"\NGLWLRHU']EJSU'P]\?W')ﬂﬂmVﬁqUIUﬂimwLﬂi@ﬂﬁ]ﬂisﬂﬂsﬂaﬂﬂiiqxﬂu
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outstanding /aot'ten.dm/ (adj) Aweadey, Maawiy, S¥eidss

excellent, famous, important (adj.) ﬁaamﬁam, ﬁiﬁmﬂ'u, fdodes

outstandingly (adv.) Fawon o

Outstanding verbal and written communication are required for the position of
the magazine editor.
nsdemsiumsieulasmsyaivandeugnimunalidmiudwmisnuussaunsng
Ungans

pending /'pen.diy/ (adj)  defneliag, aglusznireiiansan

The pending projects from last year will be reviewed by the new manager.

Tsndduunniidednslinntnewssgnuunidlnidnasilaegdnnisaul

potential /pou 'ten, [al/ (adj)  ulUlg, fdnanw
(n.) Angnw

promising, likely, possible (adj.) {ulula, ddnann
There are many potential employees who could get the promotion this year.

a W gy a Yo A ° 1 s
N‘W‘Llﬂﬂ']uwa']UﬂumuﬁﬂﬂﬂqwmaquqiﬂlﬂiUﬂqiLaauquLWU\ﬂUﬂu

procrastinate /prov'kras.to.nert/ (v) \deusanly

delay, pull off, postpone (v.) Geusenly

procrastination (n.) msdeusenly

The accountant has not finalized the yearly accounting reports yet, and she tends
to procrastinate it to next week.

Sntadduimenutyiusssdliete weiuwltuinsesndeunuiluddainih
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remind /r1' maind/ (v.) gfou

reminder, notice, warning (n.) AMwAvTaveANIBAUAIINT
Please be reminded that all employees should wear the proper attire at the
workplace.

nyanasEntndmdnauynauasanldideinnmunzanlunyieu

subordinate  /so'borrdon.ot/  (n)  lddsAudyyn, gniles

subordinate (adj.) fieglusumtissnnin
During a vacation, the supervisor left the routine checks to his subordinates.

Frseinafinseu wivthlaeslgndewinundemsiansiludsed

supervisor /'sui.pe~.varze/ (n) HAVANNIIATIVERBY, Hnth

supervise, oversee (v.) ATUAY, ATINT]
The supervisor is responsible for controlling the manufacturing process.

HAUANNIIATIVFRUNNTNNTURAYEUATUNITATUANNTEUIUNITNITHER
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Check Your Memory

A

: 1. administration (n)  MITUINIS, AEUINS )
2. affiliate (n)  UswwvluwAse, @17
3. analyze (v)  WAsEn
4. assist (v.)  tewae
5. brainstorm (V) 92ANAINAR
6.  circumstance (n)  wensed, aounsal
7. colleague () leusiueu
8. communicate W) Pasedeans
9. conduct (v)  dn9h (L1segetuan)
10. confidential (adj) MPuanudy
11.  conflict (n)  ANUTALES
12.  corporation (n)  U3¥m
13, discuss (V) waRg, aunu
14.  endeavor (n) — AUNYIYIY
15. executive (n) - HuIms
16.  mandatory (adj) figeavh
17. mistake (n)  ANMUHANAA
18. notify (v.)  ven, kislimsu
19. outstanding (adj.) TlwemBey, Ty
20. pending (adj.) apseg
21.  potential (adj) Jululs, ddnanm
22. procrastinate (v) ideuseniy
23, remind (v.) E?’ll,aau
\ J




v o

sy, gnies 3. Documents
AIUANATIAABY, TN Ionaclsd-u.vl

=g

24. subordinate (n.)

eXp @

25.  supervisor (n.)

=
N

aQD.

attachment  /o'taet/.mont/ (n.) ITUUUN

attach (v.) finfuun, huuLIan
I am sending you my curriculum vitae and necessary documents as an attachment.

gulddndaUseTRdelumsainsnunazienansisndudieg unlulwafinuuunmedd

budget /"badz.at/ (n.) suUssana

A budget is a crucial part of any marketing plan.

sudszananduduiidAguinveurunITnaIn

complete /kom'pli:t/ (v.) RIGED)
(adj)  Taasuysal

completely (adv.) ae1aLa5vauy sl
completion (n.) Nsvinlvieuysal

Before submitting, you have to make sure that all papers have been completed

properly.
feunsasy Asewmsvaeuliuilaneuitenasiisiungnnsendeyaliiasaauysal
DYNYNABILGY
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data /"der.to/ (n.) daya

information (n.) Toya

The data collected by the marketing division will be analyzed and published in
the company newsletter quarterly.
HayafiivinlnodonsnainazgmirluiinsesiuasAfusiluaavnednvesuisngng
GREtIL]

document /'da:.kjo.mont/ (n.) LONETT

This certificate is an important document, and should be kept securely.

UszmatleUnsiiluenansdrfguaraisgniaivliegnsaensde

draft /draeft/ (n) AN, LENE1SNTI9VUNN
(G915 auysnl)

My supervisor will be checking the first draft of marketing proposal | wrote before
printing.
LU VDU ATIVFDULNUS 19T DIEUDNINTAINRT UL NI U T s ulUn o UNAE RN

enclose /m'klooz/ (v.) RUUNA A

The annual report which you have requested is enclosed in this email.

enulszalinaelildgnuuuinliluduaiudy

envelope /"amn.va.lovp/  (n) YDIIANLY

If you are going to order office supplies, please include two boxes of standard size
business envelopes.
aAuiaRsd@egunsalnsasltdingu AINFIweIANNIEIUINLINTFIUABING DS

1078
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file /farl/ (v.) oAUy
(n.) wiuangns

Please make a copy of customer information and file it properly.
nyuvihdundeyagnanagdndauiulignees

fill out /fil aot/ (v.) nsanLansns, nsendaya

fillin (v.) nsenienans, nsendeya M3eldA1in complete wladn vinliade Al wu
complete the application form)
If you need any help in filling out the form, please ask our staff at the counter.

§1ANABINITANUYIBMGDIUNIINTANLUUNBS NFadUa NN InTATLNeS

finalize /'far.nol.aiz/ (v.) liaaauysal

final (adj.) Tugaiie
finally (adv.) Tufign
Details of the negotiation between two companies are being finalized.

I18AZLBEATBINITATIRBTOITTNINABIUITNA Sz aTauysal

forward /'forr.wad/ (adv.)  1Uds, Tudednaniin
(v.) desia (AnnUY)

The Project to collect customer contact data moved forward slowly.

lassmsiiusiusudeyafndegnanafowludrendiegnadesdn



incorrect /, m.ko rekt/ (adj)  agrsligndas

incorrectly (adv.) #slsigneias

The information about our new product on the website is incorrect and it needs
to be changed now.

1% a v oa v 1 3 ¢ & ' v o & A v = =
Joyaienfvaumiviveasuuivleiiuligndes uazdluniedeSuiuasuudauily
Tunauil

list /11st/ (n.) 518019, AANTI18%D
(v.) A9518%9

We also provided a list of the customers who are currently using our products to
show youl.

lawseusevegnAnldaumvetTkanslinun e

original /2'r1id3.on.01/ (n.) fiualy
(adj)  Fauduwuuatu

originate (v.) (517
originally (adv.) usiksn, Aiduusmay
These copies of the product catalogue differ from the original which | have.

° P 3 a v & ' v v Ao oa
Laﬂa’ﬁ?ﬁLUWV]LUULLﬂmman]ﬂaUﬂ’]L‘Via’]u@LL@ﬂm’NVLUT\]’]ﬂLaﬂaqﬁﬁuQUUwaum

overall / ou.va-'a:l/ (adj), (adv.)  Waviae

The overall situation is good, so we hope to see the growth in our business at the
end of this year.

¢ & & v v & o < a a L
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overload /'ouv.va~loud/  (n) nsfslanniiy
(v.) THauunly

overloaded (adj.) fiduniuly
Due to the peak season, the staff members have to deal with work overload.

I 1 a0 o Y v oA o aa a
WU IEBUEA (BAUNANIA) WUNIUABITULDNUIIUNUNNLAY

paperwork /'perpa-.w3k/ (n) ULBNENS

A successful candidate will be arranged to complete all the paperwork related to
his employment at the company.
Hadasiivszaueuduinasgnianansnnsenenansimaaifedestunmsinenu
YoYU

prepare /prt per/ (v.) AR

preparation (n.) NIALAIYL, NTHTLUAUNSOM
Mr. Allan is in charge of preparing all documents for the upcoming conference.
Aospsululsuiaveulunmsdnmseuenasiavund nsunIsUssuiin A iny

(% 1 [ %

prioritize /prar'o:r.a.taiz/ (v.)  I9AINU (AIUANUFIAYNDUNEAS)

v

o w

priority (n.) @19 UANERY

<

a

prior (adj.) fitlunneu, viﬁﬁzyﬂdw
To finish all tasks in a timely manner, you need to prioritize them.

Wiovzhnuynegsbilaianiuna audndusetaaiduainudAguesumaiiiy

promptly /'pra:mpt.li/ (adv.)  @g1932057, iud, laiddn

Our customer service representatives are trained to response all requests prompitly.

FunulieusnITanAvealasunIsEneusHLiona UL AT o Ua L



review /r1'vju/ (v.) NUNIY, 537

(n.) NITNUNIUY

It is important that the manager review the contract carefully.
fududesdrgigdianisasnuniudygratuliogsasidunidn

statistics /s$ta " tis-tiks/ (n) f0n

statistical (adj.) LT9a0#

statistically (adv.) Faduadn

The statistics show that, in general, many foreign travelers repeatedly visited
Thailand more than one time.

anuandliifiuin nevhe Twdtnviesiisavsmssinduandiesssndlneannn iy
wienda

tentative /"ten.ta.trv/ (adj)  MSelsiuviuay

tentatively (adv.) Feglyutiuou
All information in the course syllabus is tentative and subject to change.

Toyarimualulszananeinildsliviuauwasfionadisuwdasladn

translate /treens 'lert/ (v.) wua

translation (n.) N1skya
translator (n.) dnuya
This report has to be translated into Chinese and Spanish.

v S <, ~
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Check Your Memory

e — N
1. attachment (n)  @wuuuan
2. budget (n)  auusza
3. complete (v.)  vhuade
(adj) ThaSaauysal
4. data (n)  doua
5. document (n)  Bnas
6.  draft () AWM, LenansTiseTuan (FylahaSeauysal)
7. enclose (v) wuuanle
8.  envelope (n)  ¥939ARU"Y
9. file (v.)  daAuduiy
(n)  uwiluenans
10.  fill out (v)  nsenENas, nsendeys
11. finalize (v.)  viliaSeauysal
12. forward (adv.) - lUfatnenti
(v.)  ddsio (Annuy)
13. incorrect (adj.) asmlaigﬂéfaq
14, list (h)  $98n13, Aadsede
)  amede
15.  original (n)  duadu
(adj) Fauduguay
16. overall (adj.) (adv.) Wanue
17. overload (n)  msfiduniu
v.)  Tgnunnld
. Y




18.
19.
20.
21.
22.

23.
24.
25.

paperwork
prepare
prioritize
promptly

review

statistics
tentative

translate

(n)
(v.)
(v.)
(adv.)
(v.)
(n)
(n.)
(adj.)
(v.)

NULeNES
LA
INEIRU (MUANNEAYNDUNE)
28953959, Yun1sad, ldandn
NUNIY, 390

NSNUNIY

GAl

fgalaiusiueu

wua
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4. Human Resources
nSweNsUAna

achievement /a'tfi.vmont/  (n) ANUENSD

achieve (v.) ussgua, Uszauaudnsa

attainment, accomplishment, success (n.) ANNF 1S

It has been a tremendous achievement of the company since the new director
from Japan moved here.
fuduanudiiaedimosismiviusfuivsaulmighemanddu

appointment /o'pomt.mont/  (n) NITUANY, NITUAIAS

appoint (v.) Ay, uras

The manager is not free this week, is it possible for you to have an interview
appointment with him next week?

Faviigdansliiaes wondululdlnudmivaaiasdanufioduauaifuian
Tudunvinii

appraisal /a'prer.zal/ (n.) N15UTEIIU

appraise, evaluate (v.) Usgliiu
Many firms operate regular job appraisals, often on an annual basis.
wanee) Usninazyhnisuszidiuanuegdulsed vesasavindused



approve /o' pru:v/ (v.) RYHE)

approval (n.) M50y
Your supervisor must approve your reports before it can be sent.

WIwgveInufesRulnsIBLYRIRuiounIvdwaly

assign /9" sam/ (v.) UDUNANY

assignment (n.) muﬁlé’%’umauwma, A1SUDUNUNY
The research team was assigned to find out the dissatisfaction among customers
about the new product of the company.

N av vy | =2 Y v a v I A o
fAdelasuneunmnelilumenulifanelavesgnanfeaiuaudilnivesudon

competent  /'ka:m.potont/ (adj)  fifAuEwIn

competence, competency, capability, skill, proficiency (n.) A3U@1U158
She has proved herself as a highly competent store manager.

welanigauiuomdrinludinnshumndanuaiunsagaaunis

dedicated  /'ded.okertid/ (adj)  Fsgiiesia

All staff members at Nova Corp are completely dedicated to their work.

WNMUYNALTIUIENIUIANETARI9EANTINBUTDININ

duty /"du.ti/ (n.) i, AnuFuRinveu

It is your duty to check all rooms on this floor after 5 pm.

& Y o v g X o <
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estimate /'es.ta.mert/ (v.) Usziaiuy

appraise (v.) Usgiilu

appraisal, evaluation, estimate, estimation (n.) n13UszLdu

We have estimated approximately 450 participants attending the annual conference
this year.

Uy UHEUsTINM 450 AU NawinsunsUseyuUsEing

exceptional /ik'sep.fon.al/  (adj) fivandex

outstanding, excellent, extraordinary, unusual (adj.) ﬁaam?jam
The managers whose performance is considered exceptional will receive the
annual bonus.

Yo Yo a ] ° v | Yo o o
gannsglasunsiiansandndanuaunsalunmshauldeendeuazlisuludalssad

experienced /ik'spro.ri.onst/  (adj)  @eifiuszaunisal

experience (n.) Uszaunisal

(v.) HUszaunsal, Ussaunu
We don't think that he's really experienced enough for the position of sales
representative.

15 LARINTUSTEUNTAINDNIL SUABAUIT UL LR8N

expertise / ek.sp3'tiiz/  (n) VinwrAm3, AUt

expert, professional, specialist (n.) QL%EJWWQJ
expert, proficient, skillful (adj.) ﬁﬁmmﬁ&nﬁmi};
Mr. Jaresh is known for his expertise in the world economics.

Ao st dundan @Feide) luinuanuderviynaasegiolan



job responsibility /dza:b r1 spamn.sa’bil.a.ti/ (n) A1@5UIEU

Before submitting your application, please make sure that you already read the
job responsibility of the position you will apply for.
roudsluaiasiu nsanaseaeuliudlaiiliswesuisnuvesiumisiiazaiasud

lay off /ler a:f/ (v.) 1AN14, UanAuau

layoff (n.) N51@n919, n1suaantnauesn
Most employees had been laid off when the factory moved to Vietnam.

9 | a v d{' o |
WUﬂﬂquajumqﬂQﬂLaﬂﬁ]']ﬂLiJaIi\?ﬂ']UU’]UiﬂagL’Jﬁlﬂuqll

managerial  / men.a'd3m.i.ol/ (adj) NEINUNITIANITUTS

administrative, executive (adj.) \AgafunseAnIg

manage, administrate (v.) U313, 9AN13

manager, director, supervisor, chief, CEO (n.) Qjﬁmi

All managerial positions available at Webber Hotel require at least 5 years of work
experience in hospitality and hotel management.
nnsulsuisidefuilsusmiuuefimunyssaumsaimshaunadunsieusu
waznsusmslsausuliedaties 5 U

opportunity / a.pa-'tu.na.ti/ (n) Tona

chance, occasion (n.) lana

career opportunity, job opening (n.) funsuiidasuasias, lonanuiidasuadas
Mr. Kenny started his speech to say thank you to the HR manager for the opportunity
to join the company.

AAuiisuugUT IRt snanYeUAMInnsEhens e s ililanis
Wvhawiiusend
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performance /pa'forrmons/ (n)  n15WEAS, AMUAINITAIUNNT
N9

perform (v.) uan, UjUmau

performer (n.) UNLan4

performing arts (n.) Aavzn1siany

To keep your staffs productive and motivated, the company should regularly
conduct their performance evaluations.
wieflazlimiinaresnayhauliiuasiiusegdls visnmsinhnsussiduaruananss
Tunsvirauidulszdn

personnel / p3-..son'el/ (n) - winew, yeans

Over 100,000 personnels in many manufacturing industries were laid off in the
previous year.

yaanInImiwausglugaamnssunisuangniandndlutnatun

promote /pra'mout/ (v.) \dousunus, Welun Gud)

promotion (n.) NSL@aUMLILY, N15ELESH (N5U1Y)
promoter (n.) Haduayu
Even though Ms. Helen has been working here for 10 years, she was not promoted
to the position she expected.

v o A I3 ) | @ M v a ° ' a{'
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recognition  /rek.ag'niflon/ (n) msweauiy

recognize, accept, acknowledge (v.) 8oy, $U3

In order to gain recognition from workers, the Human Resources Department should
provide a comprehensive benefit package to them.
ilofaglduniseaniuannidnau dreninensuysdvesudtnaasdanudininad
aseuAnuraUsElmildTvmelsuniney

replacement /ri'pleils.mont/  (n) MINAKNY, AUNIZUINIIULNY

replace, substitute (v.) NALNY, WU
Before you rotate to the logistics division, please help train the replacement.

neuninnazdeluagununladasind njanviginaeuniinunazuinuwuae

resign /r1’ zamn/ (v.) a7@en

quit, leave (v.) 81880

Mr. Alex resigned from the company because he got an offer for a more challenging
job.

analdndaneanainuignudy msginanlifudeiausluiauiiiauimeinnnd

retirement /r1'tarr.moant/ (n) n1sUannBen

retire (v.) \nBeo
Ms. Agnes made a decision to announce her retirement by the end of this week.

AausenuadnaulanavUsznIANI SIS aUYBLsaIRINRUAUgRdUA YT
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take on /teik a:n/ (v.)  wW13u (199, 1A38901), SU (911) N9

Because the manager retired, Allen has to take on new responsibilities.
WengianisinBuneny Audaauiesiuleinnuiuiiaveulnduvin (Suanuves
HInN1331917)

takeover /'teik ov.va/ (n)  AI93UUBY, NIFFUNBUALLNUA

take over (v.) Susay, | IAIVAY, LUITUALMUA
The takeover of the position of CEO will take effect from the beginning of June.

nsdsunauiuAlswedsloasiinannduioulguisudusiull



Check Your Memory ﬁ%%

: 1. achievement (n)  enuduse
2. appointment (n.) nsuANY, m‘iLLGingﬂ
3. appraisal (n)  MsUszilu
4.  approve (v.)  oud@
5. assign (v.)  Uaunuy
6. competent (adj) fifmuanunse
7. dedicated (adj) Fegiimen
8. duty () wihil, AnusuRereu
9. estimate (v.) Usediu

(n)  MsUszilu

10. exceptional (adj.) fivande
11. experienced (adj.) Fafluszaunisal
12.  expertise () vingganus, AUty
13. job responsibility ~ (n.)  A193UIE9U
14. lay off 1@n979, Uenausnu
15.  managerial (adj) Reafunsdanisuims
16.  opportunity (n) Tena
17.  performance (n.) NNFLLERY, ANAINNT LNV
18.  personnel (n)  winaw, yaans
19. promote (v.)  Aeusuvius, Wslun Gudn)
20. recognition (n)  NMsyaNsy
21. replacement () NISNALT, AUTRZUIYILLT
22.  resign (v.)  @a1een

\

23.
24.
25.

retirement
take on

takeover

(n.)
(v.)

=1
AsUanLNEen

NTU (458, WAFBI0W), SU (91U) U

ANSSUNBU, NTSUNDUANLAL
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1.

3.

Review Unit 1-4

Tobey Marshell has recently
promoted tothe __ of Vice
President of Rushmore Consult Corp.
(A) position

(B) probation

(C) candidate
(D) proficiency

Before making any decisions, the
executivesneedto it

(A) remind

(B) discuss
(Q) assist
(D) conduct

The aptitude test at McAllen Tech
includes a essay question.
(A) mandatory

(B) creditable

(C) confidential

(

D) pending

m W1uQae 0:agAwn TOEIC

4.

5.

By the end of this week, the new
employees haveto __ their
paperwork and submit it to the HR
Department.

(A) enclose

(B) invite
(O finalize
(D) extend

The new washing machine launched
in January has received positive
from our users.

(A) originals
(B) envelopes
(C) reviews

(D) attachments

Rebecca Jones will ____ Penn
Sulvenia as Managing Director, as of
August 6th.

(A) replace

(B) approve

(O) attract
(D)

D) generate

The annual _— at RMR

Technology will be held in the next

couple of weeks.

(A) originals

(B) appraisal

(O) concern

(D) recognition

Smith Foundation is looking for an
social worker to work at

the office in Boston.

(A) experienced

(B) appointed

(@)

(D)

D) estimated

approved

applying for the new job
openings at Moveaway Travel must
have at least two years of experience
related to tourism.
(A) Colleagues
(B) Occupations
(O) Applicants
(

D) References

10. All candidates for the IT department

should be
computers.

(A) confidential
(B) eligible

(@)
(D) proficient

in using

occupied

11. To apply for the internship program,

students will need to submit three
from their professors

before the deadline.

(A) references

(B) workforces

(C) paychecks

(D) apprentices

12. The company needs more financial

from the government.
(A) assistance
(B) procrastination
(C) endeavor

(D) brainstorming

13. The consulting team will

our research results more clearly.
(A) pull off

(B) notify

©
(D) postpone

analyze



14.

15.

16.

Please note that the conference
schedule is considered
and any update will be informed to
you soon.
(A) overall
(B) prompt
(Q) infinite
(D) tentative
A__ schedule of the party
activities is already uploaded on the
company website.
(A) overloaded
(B) numerous
(O) crucial
(D)

D) complete

The hotel shuttle bus departs
every hour, and visits all

terminals at the airport.

(A) lately

(B) promptly

(@)

(D) statistically

finally

W1uQae 0:agAwn TOEIC

17.

18.

19.

Mr. Porter never disappoint us due
tohis__ presentation skill.

(A) competent
(B) recognized
(C) managerial
(D)

D) exceptional

The company representatives who
join the trade fair in May, will have
an—_ to talk about the trip
preparation.

(A) appointment

(B) estimate

(O) achievement

(D)

D) expertise

Thefirm _— allemployees to

have a health examination once a

year.

(A) applies

(B) recruits

(@)
)

(D) operates

requires

20. Two of the Q Mase's regional
gained a large amount of
profit last year.
(A) conflicts
(B) colleagues
(C) subordinates
(D) affiliates



Answer Unit 1-4

mauda (A) position
Tobey Marshell has recently promoted to the position of Vice President of
Rushmore Consult Corp.

o519 1 g Tobey Marshell lasunisideudunisluidusesusysmuvesuivm

Rushmore Consult Corp.

mauda (B) discuss

Before making any decisions, the executives need to discuss it.

Aeuvihnsdndulalag fuinissnludemisaiunou

nauda (A) mandatory
The aptitude test at McAllen Tech includes a mandatory essay question.
JoapUAMILATAYBIUTEN McAllen Tech fiAnufa e ulngnSIWEUUNAIINAIY

mauda (C) finalize

By the end of this week, the new employees have to finalize paperwork and

submit it to the HR Department.

wineulndfesitnuenasliiasauazdsulifuununninensyananeudu
duawiil

naula (C) reviews

The new washing machine launched in January has received positive reviews

from our users.

wsesnisulringlufeuunseulasun1 iR luduanangldvea
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10.

11.

aaude (A) replace

Rebecca Jones will replace Penn Sulvenia as Managing Director, as of August
6th.

uil 6 Ay Ao Rebecca Jones aw3TaLMNLAN Penn Sulvenia Tusuviis
N33UN1SEEANT

mauta (B) appraisal
The annual appraisal at RMR Technology will be held in the next couple of
weeks.

n15Us2uUsEUNUTEN RMR Technology agdntiuludn 2-3 dUavitnantn

mauda (A) experienced

Smith Foundation is looking for an experienced social worker to work at the
office in Boston.

yadls Smith Mdwewniindinuannsizsiniussaunmsalunvinnuiivoniialuies
U@y

aaude (C) Applicants

Applicants applying for the new job openings at Moveaway Travel must have
at least two years of experience related to tourism.
fasinsfiatasiuvisnudelmiiussm Moveaway Travel fosiuszaunisalyinay
Aenfunsvieafietegaesaesd

maude (D) proficient
All candidates for the IT department should be proficient in using computers.
dadpsnudieleiinnaumsiinniuansalunmsidreniunesla

mauta (A) references
To apply for the internship program, students will need to submit three

references from their professors before the deadline.





